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 Instructions for Completing an  
Application for Change or Transfer of a Water Right 

 

Please type or print clearly in ink 
 
Introduction:  An application for change of water right and nonrefundable $10.00 fee, is required by Ecology to 
propose certain changes to an existing water right or claim.  Additional fees may be required if the application is 
filed with a County Conservancy Board.  General information about the process and considerations involved in 
making changes to water rights is available from each Ecology region office. Once an application is filed, a public 
notice is prepared for publication in at least one designated newspaper at your cost and the application is made 
available for review.  The information requested upon this application, as it relates to your proposed change, must 
be provided or the application will be returned to you for completion. Spaces bordered with a dark outline are for 
office staff use in processing the application, please do not mark within those spaces.  If additional space is 
required, you may attach additional sheets of paper or use the Application Attachment Form that is available at any 
Ecology regional office or at any County Conservancy Board. 
 
A County Conservancy Board is a board established by the County Commissioners and authorized by Ecology to 
accept and make recommendations for approval or denial of an application for Change or Transfer of a Water 
Right. Statutory authority for County Conservancy Boards can be found within Chapter 90.80 RCW.  
 
This application requests information about your actual water use and the changes you propose to make.  Please do 
not simply copy information about your water use from a water right document.  Inaccurate information about your 
water use may cause substantial delays in processing a decision on your application. 
 
Applications for Change of Water Right are subject to the State Environmental Policy Act, Chapter 43.21C Revised 
Code of Washington and Chapter 197-11, Washington Administrative Code. 
 
Check the type of change proposed: For your convenience, boxes are located within the upper left-hand corner on 
the first page of the application form. The following are instructions for completing the boxes that indicate the type 
of changes that are proposed.  The boxes found on the application form are shown in example no. 1. 
 
 
���   CCChhhaaannngggeee   pppuuurrrpppooossseee(((sss)))   ooofff   uuussseee      

���    AAAdddddd   pppuuurrrpppooossseee(((sss)))   ooofff   uuussseee      
���    CCChhhaaannngggeee   pppoooiiinnnttt(((sss)))   ooofff   dddiiivvveeerrrsssiiiooonnn///wwwiiittthhhdddrrraaawwwaaalll       
���    AAAdddddd   pppoooiiinnnttt(((sss)))   ooofff   dddiiivvveeerrrsssiiiooonnn///wwwiiittthhhdddrrraaawwwaaalll    
���    CCChhhaaannngggeee///tttrrraaannnsssfffeeerrr   ppplllaaaccceee   ooofff   uuussseee      
���    OOOttthhheeerrr   ((( iii ...eee...   cccooonnnsssooolll iiidddaaattt iiiooonnn,,,   iiinnnttteeerrrttt iiieee,,,   tttrrruuusssttt   wwwaaattteeerrr)))   
               

         EEExxxppplllaaaiiinnn:::______________________________________________________________________________________________________________________________    
Example No.1 
 
Check the boxes to indicate the changes that are proposed.  You may mark as many types of changes as are 
appropriate, but you must mark at least one box.  If none of the boxes provided appear to represent the change or 
transfer that you wish to propose, please contact the appropriate region office shown on the last page of the form for 
assistance.  If you mark “other,” you must describe the change that you propose.  Possible explanations are that the 
change proposes “consolidation” of a water use that was exempt from a groundwater permit with a water system 
for which a certificate of water right has issued, that the application proposes to “intertie” two or more public water 
supplies, or that you propose to enter a “trust water program.”  The space for explanation may also be used to 
further explain any proposed change.  If additional space is needed to fully explain the intent of the application you 
may add attachments. 
 
The number preceding the instruction refers to the corresponding section of the application. 

1. Applicant Information:  Provide the name in which the application is being filed and the mailing address 
and telephone number(s) through which the applicant may be reached.  The address and phone number provided (or 
as later amended) will be the only address that will be used to contact the applicant. 
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Provide the name of the person(s) that should be contacted regarding the application, if contact should be made 
to someone other than the applicant listed above.  If a contact person(s) is identified, provide their mailing 
address and telephone number. All mail concerning the application will be directed to the contact person unless 
amended by the applicant. 
 
2. Water Right Information:  You must identify a water right or water right claim to be changed. 
 

222...   WWWAAATTTEEERRR   RRRIIIGGGHHHTTT   IIINNNFFFOOORRRMMMAAATTTIIIOOONNN:::   
WWWAAATTTEEERRR   RRRIIIGGGHHHTTT   OOORRR   CCCLLLAAAIIIMMM   NNNUUUMMMBBBEEERRR   

Certificate No. G1-26483C 
RRREEECCCOOORRRDDDEEEDDD   NNNAAAMMMEEE(((SSS)))    

The person(s) name appearing on the water right document  
DDDOOO   YYYOOOUUU   HHHOOOLLLDDD   LLLEEEGGGAAALLL    TTTIIITTTLLLEEE   TTTOOO   TTTHHHEEE   RRRIIIGGGHHHTTT   TTTOOO   BBBEEE   CCCHHHAAANNNGGGEEEDDD???                      ���    YYYEEESSS               ���    NNNOOO      
   
IIIFFF   NNNOOO,,,    PPPRRROOOVVVIIIDDDEEE   OOOWWWNNNEEERRR(((SSS)))    NNNAAAMMMEEE:::    

   
HHHAAASSS   TTTHHHEEE   WWWAAATTTEEERRR   BBBEEEEEENNN   PPPUUUTTT   TTTOOO   BBBEEENNNEEEFFFIIICCCIIIAAALLL    UUUSSSEEE   IIINNN   TTTHHHEEE   LLLAAASSSTTT   FFFIIIVVVEEE   (((555)))    YYYEEEAAARRRSSS???                ���    YYYEEESSS               ���       NNNOOO   
   
Example No. 2 
 
Identify the water right document that describes the water right.  For instance, provide a water right certificate 
number or water right claim number.  Provide the name of the person(s) under which the document was filed or 
recorded. 
 
Indicate whether the applicant is the current owner of the water right proposed to be changed or transferred by 
marking the appropriate box.  If the current owner of the right is different than the applicant, provide the name of 
the water right owner. 
 
Indicate, by marking the appropriate box whether the water right to be changed has been in beneficial use at any 
time during the most recent five-year period.  If you check “no,” you may wish to describe past use of the right on a 
separate attachment. 
 
Please attach copies of any documentation or records that support the consistent, historical use of water since the 
right was established.  Examples of documents or records that may assist in supporting historic use of water include 
electric bills for a pumping station, receipt for purchase of water system equipment, dated aerial photographs, and 
affidavit(s) of persons familiar with water use under the water right.  Also, if you have a water system plan or 
conservation plan written for your water use, please include a copy with your application. 
 
3. Point(s) of Diversion/Withdrawal:    
Existing: You must describe the existing point(s) of diversion/withdrawal on your application.  The point(s) of 
diversion/withdrawal is the location that you take water from a public water body (a lake, stream, etc.) for use 
of the water right proposed to be changed. 
 
AAA...    EEEXXXIIISSSTTTIIINNNGGG   
SSSOOOUUURRRCCCEEE   NNNOOO...   ¼¼¼   ¼¼¼   SSSEEECCC...   TTTWWWPPP...   RRRGGGEEE...   PPPAAARRRCCCEEELLL   ###   WWWEEELLLLLL   TTTAAAGGG   ###   
well 1 NW SW 10 15 E 25 854321-237 043986 
Wilson Well 2 SE SW 10 15 E 25 854321-238 043987 
Example No. 3 
 
Identify the name of the source of water that is used under your water right.  If the source is surface water and 
has no name write “unnamed.”  If the source is a well and has no name, write “well.”  If you refer to the listed 
water sources by number, provide the number. 
 
The spaces for ¼¼, SEC., TWP., AND RGE are provided for identifying the general location of the point(s) of 
diversion/withdrawal.  The SEC., TWP., AND RGE refer to the section, township and range that the 
diversion/withdrawal is (are) located.  The ¼¼ spaces refer to (from right to left) the quarter of the identified 
section and then to the quarter of the identified quarter section in which the point(s) of diversion/withdrawal are 
located.  If you do not understand this geographic location system, please contact the appropriate Ecology 
region office, County Conservancy Board, or seek professional assistance in completing your application. 
 
Parcel #.  You must provide the county assigned parcel identification number for each parcel containing your 
point of diversion.  This number may be obtained from the County Assessor’s office for the county containing 
the point(s) of diversion/withdrawal. 
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Well Tag #.  Every well within the State of Washington is required to have a well tag number displayed.  The 
well tag number is a unique number assigned at the time of construction or upon request by the well owner to 
the Water Resources Program, Department of Ecology.  Please see section 173-160-311, What are the well 
tagging requirements? , Washington Administrative Code, for specific requirements. If no well tag number is 
prominently displayed on your well head, you may assume that no number has been assigned and may leave 
this space blank. Upon verification that no number has been assigned, Ecology will assign a number and 
provide a tag for permanent installation upon the well. 

 
DDDOOO   YYYOOOUUU   OOOWWW NNN   TTTHHHEEE   EEEXXXIIISSSTTTIIINNNGGG   AAANNNDDD   PPPRRROOOPPPOOOSSSEEEDDD   PPPOOOIIINNNTTT(((SSS)))    OOOFFF   DDDIIIVVVEEERRRSSSIIIOOONNN///WWW IIITTTHHHDDDRRRAAAWWW AAALLL???    
EEEXXXIIISSSTTTIIINNNGGG         ���   YYYEEESSS            ���    NNNOOO                     PPPRRROOOPPPOOOSSSEEEDDD         ���   YYYEEESSS               ���       NNNOOO      –––       III FFF   NNNOOO,,,    PPPRRROOOVVVIIIDDDEEE   OOOWWW NNNEEERRR(((SSS)))    NNNAAAMMMEEE:::    
 
Example No. 4 

 
Ownership:  Below part 3B. of the application, state whether you own the land(s) that contains the existing 
point(s) of diversion/withdrawal.  If you do not own the land, provide the owner’s name. 
 
B.  Proposed Point(s) of diversion/withdrawal: 
Complete this section of the application only if you propose to change or add points of diversion/withdrawal to 
your water right.  Follow the instructions provided above for Part A to describe the point(s) you wish to add or 
change.  Include water well reports for any constructed wells you have described and any information that describes 
the precise location of  the point of diversion/withdrawal. 
 
4. Purpose of Use: 
Existing 
 
You must complete Part 4 A., existing purpose of use, to have your application accepted.  
 
AAA...   EEEXXXIIISSSTTTIIINNNGGG   
PPPUUURRRPPPOOOSSSEEE   OOOFFF   UUUSSSEEE   GGGPPPMMM   ooorrr    CCCFFFSSS   AAACCCRRREEE---FFFTTT///YYYRRR   PPPEEERRRIIIOOODDD   OOOFFF   UUUSSSEEE   

3 domestic uses 45 3 throughout the year 
irrigation 150 45 AAAppprrriii lll    111   tttooo   SSSeeepppttteeemmmbbbeeerrr   111555   

            
            
Example No. 5  
 
In the spaces provided on the application, identify all the uses you currently make of the water taken under the 
water right that you propose to change. 
 
Purpose of Use:  List each purpose of use currently made of your water right. For example, “irrigation,” 
“stockwater,” and “municipal supply” are typical uses.  If you are proposing a domestic use other than for a 
municipality, include the number of units to be served in the description of the purpose of use.  For example, if 
you propose to serve 10 homes, indicate this by entering “10 domestic uses” in the space provided. 
 
GPM or CFS: State the rate of water actually used for each listed purpose.  You must indicate whether the rate you 
have stated is in units of gallons per minute (GPM) or cubic feet per second (CFS).  
 
Acre-Feet/Yr: State the volume of water that is used during a calendar year in the unit of acre-feet for each listed 
purpose.  One acre-foot is equal to 325,851 gallons or 43,560 cubic feet of water.   
 
The volume of water that is reasonably required for beneficial use is highly variable from one water right to 
another.  The acre-feet required is dependent upon the type of beneficial use, the geographic location of use, soil 
types, slope, and other case specific factors.  The following are suggestions that may assist in estimating the volume 
of water used for purposes of filing your application.  As part of the decision making process, Ecology will make a 
tentative determination of the extent of your water right that will include the number of acre-feet of water that you 
are authorized per year.  
 
For small domestic water supplies, a reasonable estimate of use is 0.25 to 2 acre-feet per connection.  
 
Uses that are continuous throughout a day of use at or near the maximum rate of diversion/withdrawal, may be 
estimated by multiplying the rate of diversion you have provided in GPM or CFS by the number of days that water 
is actually used during the period of use: 

______ (GPM or CFS) multiplied by _______ number of days of actual water use during the period of use 
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Multiply your answer by 2 if you’ve stated your diversion in CFS 

Multiply your answer by 0.005 if you’ve stated your diversion is GPM. 

For water uses that are in continuous use during an entire day, your answer will be a rough estimate of the 
number of acre-feet of water you currently use based upon your water use practices.   

 
Period of Use:  Identify the timeframe from the beginning month and day of use to the ending month and day of 
use, in which water is actually used for each listed purpose. 
 
B.  Proposed 
 
Complete Part B. of Section 4, Purpose of Use, only if you are proposing to change or add uses of water authorized 
by your water right.  If you are proposing to change the purpose of use, you must list all purposes for which you 
wish to use water.  Follow the instructions provided by Part A of Section 4 to describe each intended water use 
through the change application. 
 
5. Place of Use: 
 
The place of use is the lands on which water is actually used.  You must describe the existing place of water use 
and, if you proposed a change/transfer of place of use or to add place of use, you must describe the proposed 
place of use.  Follow the instructions below to complete Section 5 of the application: 
 
AAA...   EEEXXXIIISSSTTTIIINNNGGG   
LLLEEEGGGAAALLL    DDDEEESSSCCCRRRIIIPPPTTTIIIOOONNN   OOOFFF   LLLAAANNNDDDSSS   WWWHHHEEERRREEE   WWWAAATTTEEERRR   IIISSS   PPPRRREEESSSEEENNNTTTLLLYYY   UUUSSSEEEDDD:::    

TTThhheee   sssooouuuttthhh   555000000   fffeeeeeettt   ooofff   ttthhheee   nnnooorrrttthhh   666000000   fffeeeeeettt   ooofff   ttthhheee:::   
   
   
   
¼¼¼   ¼¼¼   SSSEEECCC...    TTTWWWPPP...    RRRGGGEEE...    CCCOOOUUUNNNTTTYYY   PPPAAARRRCCCEEELLL    ###    ###    OOOFFF   AAACCCRRREEESSS   

NW SW 10 15 25 E Grant 854321-237 15 
DDDOOO   YYYOOOUUU   OOOWWWNNN   AAALLLLLL    TTTHHHEEE   LLLAAANNNDDDSSS   IIINNN   TTTHHHEEE   EEEXXXIIISSSTTTIIINNNGGG   PPPLLLAAACCCEEE   OOOFFF   UUUSSSEEE???      ���      YYYEEESSS                     ���   NNNOOO   –––    III FFF   NNNOOO,,,    PPPRRROOOVVVIIIDDDEEE   OOOWWWNNNEEERRR(((SSS)))    NNNAAAMMMEEE:::    

   
Example No. 6 
 
Print or type a complete description of the area of existing water use.  You may find a description of your 
property on a property deed.  Exclude from your description any lands you own that do not have a water use 
under the right you are changing.  If necessary, you may attach a description of the place of use as a separate 
attachment. 
 
The spaces for ¼¼, SEC., TWP., AND RGE are provided for identifying the general location of the place(s) of use.  
The SEC., TWP., AND RGE refer to the section, township and range containing the place(s) of use.  The “¼” (of 
the) “¼” spaces refer to (from right to left) the quarter of the identified section and then to the quarter of the 
identified quarter section of the place(s) of use.  The following illustration shows how a section of land is divided 
into ¼¼ sections: 

If you do not understand this geographic location system, please contact 
the appropriate Ecology region office, County Conservancy Board, or 
seek professional assistance in completing your application. 
 
County:  Identify every county that contains any portion of the existing 
place of water use. 

 
Parcel #. Please provide the county assigned identification number for 
each parcel containing your place of use.  If the proposed place of use 
contains many separate parcels of property, please indicate this by 
writing “multiple” in the space provided for Parcel #.  The parcel 
number may be obtained from the County Assessor’s office for the 
county containing the place of use. 
 
# of Acres:  If you have identified irrigation as a purpose of use, you 
must state the number of acres that you are irrigating.  
 

Illustration No. 1 
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You must indicate whether you own the lands associated with the proposed change.  If not, provide the 
landowner’s name. 
 
Map:  In addition to describing the point(s) of diversion/withdrawal and place(s) of water use on the 
application, attach a detailed map.  The map must have reference to the Township, Range and Section of the area 
illustrated.  Indicate on the map: a) the lands upon which water is used for each purpose of water use; b) the points 
from which water is taken from the water source; c) any lands to which the water use is proposed to be changed; d) 
any new points from which water is proposed to be taken d) show a reference point such as a section corner e) 
show the location of structures, the water system and other features relevant to your proposed change/transfer.  It is 
recommended that you base your map on a published map of your area.  If your place of use is platted property, 
you must include a certified copy of  the plat. 
 
B. Proposed Place of Use:  If you are proposing to add place of use or change/transfer place of use then you must 
complete Part 5B. of the application.  Follow the instructions for Part 5A. to describe the new lands that you 
propose is associated with your water right. 
 
Other rights:  Below Part 5B. in a separate border is the following question: 
 
AAARRREEE   TTTHHHEEERRREEE   AAANNNYYY   AAADDDDDDIIITTTIIIOOONNNAAALLL    WWWAAATTTEEERRR   RRRIIIGGGHHHTTTSSS   OOORRR   CCCLLLAAAIIIMMMSSS   RRREEELLLAAATTTEEEDDD   TTTOOO   TTTHHHEEE   SSSAAAMMMEEE   PPPRRROOOPPPEEERRRTTTYYY   AAASSS   TTTHHHEEE   OOONNNEEE   PPPRRROOOPPPOOOSSSEEEDDD   FFFOOORRR   
CCCHHHAAANNNGGGEEE///TTTRRRAAANNNSSSFFFEEERRR???          ���   YYYEEESSS      ���   NNNOOO   –––    III FFF   YYYEEESSS,,,    PPPRRROOOVVVIIIDDDEEE   TTTHHHEEE   WWW AAATTTEEERRR   RRRIIIGGGHHHTTT///CCCLLLAAAIIIMMM   NNNUUUMMMBBBEEERRR(((SSS))) :::    
 
Example No. 7 
 
If you are aware of other rights associated with any of the property you have describe on the application, please 
indicate so by marking the “yes” box provided and provide the identifying document number. 
 
6. Remarks and Other Relevant Information: Your application will be reviewed by several interested 
agencies and is available to the public for inspection.  You may use this space to provide additional information or 
an explanation for your change proposal. Your remarks or explanation may include any information that you 
believe should be considered in the review of your application.  You may also explain the reasons that you are 
proposing the change/transfer, for example, that you are updating your water distribution system or relocating a 
water well. 
 
Please note: If your application is being submitted for a seasonal or temporary change in water right, whether or 
not in conjunction with a permanent change or transfer, you must indicate the date that you desire the change/ 
transfer to be effective and the date that you desire the change/transfer to terminate.  It is recommended that you 
submit your application as far in advance of the date you wish the change/transfer to be effective as possible. 
 
7. Signature and Date: The applicant must sign and date the application.  In addition, the owner of the water 
right and the owner of the existing place of use must sign and date the application if different than the applicant. 
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IMPORTANT! 

 
 
Submit your application to Ecology at the regional office for the area of proposed or existing water use or at a 
Conservancy Board with jurisdiction.  Below is a map of the State of Washington, with outlines of the four 
Ecology regional offices.  If you have questions about your application or whether a County Conservancy 
Board with jurisdiction exists, contact the Water Resources program at the regional office in which your project 
is located.  
 
 
 
 
 
 
 
    
 
 
 
 
 
 
 
 
 
 

 
Department of Ecology    
Central Regional Office 
15 W. Yakima Avenue, Suite 200 
Yakima, WA  98902 
Telephone: (509) 575-2490 
 

 
Department of Ecology 
Eastern Regional Office 
N. 4601 Monroe 
Spokane, WA  99205-1295 
Telephone: (509) 349-3400 

 
Department of Ecology 
Northwest Regional Office 
3190 – 160th Avenue SE 
Bellevue, WA  98008-5452 
Telephone: (425) 649-7000 

 
Department of Ecology 
Southwest Regional Office 
PO Box 47775 
Olympia, WA  98504-7775 
Telephone: (360) 407-6300 
 
 

 
If you require this application in an alternate format, please contact the Water Resources Program at 
(360) 407-6600 or TTY (for the speech or hearing impaired) at 711 or 1-800-833-6388. 
 

 
 
 
 

 
 




